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Request for Proposals

Purchase of Adult Education Services

As funded by the
American Recovery and Reinvestment Act 
Goodwill Industries of Central Texas, a 501 (C) 3 nonprofit corporation, on behalf of the Department of Labor, is issuing a request for Proposals (RFP) to procure adult education services for individuals qualifying for services under provisions of the American Recovery and Reinvestment Act (ARRA) of 2009 and the Workforce Investment Act (WIA) of 1998. 
I.
INSTRUCTIONS ON PROPOSAL AND SUBMISSION
1.
Closing Submission Date

Proposals must be submitted and received no later than 5:00 p.m. on May 25, 2011.
2. Inquiries

Inquiries concerning this RFP should be directed to Sammy Morales (512) 637-7163.
3. Conditions of Proposal

All costs incurred in the preparation of a proposal responding to the RFP will be the responsibility of the Offeror and will not be reimbursed by Goodwill Industries of Central Texas.

4. Instructions to Prospective Bidders
Your Proposal should be addressed as follows:

Goodwill Industries of Central Texas

C/O Sammy Morales
Project Coordinator
1015 Norwood Park Blvd
Austin, TX  78753

All proposals must include, in this order:

· RFP Cover Sheet

· Response to narrative questions (limited to 5 pages, 12 pt font)

· Budget Summary & Budget Narrative

It is important that the Offeror’s proposal be submitted in a sealed envelope clearly marked in the lower left-hand corner with the following information:  RFP Adult Education Services – Do Not Open.  Failure to do so may result in premature disclosure of your proposal.  It is the responsibility of the Offeror to insure that the proposal is received by Goodwill by the date and time specified.  Late proposals will not be considered.
5. Right to Reject

Goodwill reserves the right to reject any and all proposals received in response to this RFP.  A contract for the accepted proposal will be based upon the factors described in the RFP.
6. Notification of Award

Goodwill’s Review Committee will make a final selection of a proposal, if any, at one of its scheduled meetings.  It is expected that a decision selecting the successful adult education provider will be made within one week of the closing date for the receipt of proposals.  

II. PURPOSE/OBJECTIVE OF REQUEST FOR PROPOSAL
The purpose of this RFP is to procure qualified service providers to plan and implement adult education services under the provisions for the American Recovery and Reinvestment Act (ARRA) of 2009 and the Workforce Investment Act (WIA) of 1998.  Services proposed shall be consistent with ARRA and WIA requirements.

The American Recovery and Reinvestment Act of 2009 also known as the “Recovery Act” of 2009 was signed into law by President Obama on February 17, 2009.  It is intended to preserve and create jobs, promote the nation’s economic recovery, and assist those most impacted by the recession; Veterans and eligible partners of veterans who are within the eligibility guidelines of WIA are the highest priority for services under ARRA. 

Key features of ARRA include transparency and accountability, expedited and effective use of funds, and emphasis on services for hard-to-serve populations.  For further detailed information, please see the USDOL ETA Training and Employment Guidance Letter (TEGL) 14-08 and additional background materials found at Recovery.Gov (the Federal site).

1.  Available Funds, Target Group and Program Year 
As part of an ARRA contract from the Department of Labor, Employment and Training (DOLETA), Goodwill Industries of Central Texas will distribute funds for training agreements for adult education services in Travis County. Contracts may be awarded to one or more providers.
Training activities funded through this request for proposals must be targeted and provided to disadvantaged individuals within areas of high poverty, unemployed/low income adults and other WIA eligible persons. 

All contracts will be awarded for a term beginning no earlier than June 1, 2011, and ending no later than August 31, 2011. All training must be provided during this time period. 


2. Trainings Provided and Goals

The services provided should be limited to trainings that prepare individuals to enter the energy efficiency and renewable energy industries, specifically:
· Solar PV or Solar Electric Systems/ Renewable Energy

· Weatherization/Energy Auditing

Completion of courses should result in preparation of individuals to test and/or obtain industry recognized certificates such as but not limited to: 

· NABCEP Entry

· BPI

· NCI

· OSHA 10

The training provider(s) should be able to begin and complete between 60-80 individuals during the length of the contract. 

III. PROPOSAL EVALUATION
A. Submission of Proposals
All proposals shall include Offeror’s technical qualifications, along with pricing information. All applicants will be evaluated based on the reasonableness of the cost of their proposal as compared to the historical cost of similar programs, as well as proposed costs per participant. Goodwill will review budgets for the reasonableness of cost for services in relation to the type and length of service. The review committee will compare costs in the proposal to the costs of other proposers with similar programs to see if they are competitive.  

These documents will become part of the contract.
B. Non-responsive Proposals
Proposals may be judged non-responsive and removed from further consideration if any of the following occur:

1. The proposal is not received timely in accordance with the terms of this RFP.



2.  The proposal does not follow specified format.
C. Evaluation
Evaluation of each proposal will be based on the following criteria:

1. Proposal to address Core Need
2. Class Schedule for Accommodation of 60-80 participants
3. Cost Effectiveness and Timeliness
4. Priority for Addressing Targeted Occupational Clusters
D. Review Process
Goodwill may, at its discretion, request presentations by or meetings with any or all Offeror’s, to clarify or negotiate modifications to the Offeror’s proposals.  However, Goodwill reserves the right to make an award without further discussion of the proposals submitted.

We very much appreciate your interest in Goodwill Industries of Central Texas.
Goodwill Industries of Central Texas
RFP Bulk Purchase of Adult Education Services
RFP Cover Sheet

Applicant Information:
______________________________________________________





______________________________________________________

Name of Organization:
______________________________________________________

Address:


______________________________________________________





______________________________________________________

Telephone/Fax/Email:

______________________________________________________

Name of Contact Person:
______________________________________________________

Total Amount Requested: 
______________________________________________________

Submission of this application does not guarantee that the Goodwill Industries of Central Texas will grant funding or other resources to your organization, nor does it compel your organization to accept any such resource.  
NARRATIVE QUESTIONS

Instructions: Write a narrative of the service(s) you will provide making sure to answer all the questions below, in the order they appear, within your narrative.  Your response should be specific, complete, and concise. Narrative response must be limited to 5 pages in a 12 pt font.

1. Are you an established adult education program?   ____Yes    ____ No 

2. Indicate program name and provide a contact person with contact information.

3. Describe the current need for adult education services in your area that you do not have the capacity to address.  

4. Describe how your organization proposes to address the above need. Include how many people will be served.    

5. Provide a detailed budget narrative for the services you are proposing.  Include a cost per participant.   

6. Indicate performance outcomes for those served through this RFP.

7. Describe in detail your Service Delivery Plan.

a. What instructional/training service are you providing?

b. What are your anticipated start dates and end dates?

c. How will you recruit eligible participants?

d. What is the minimum number of participants per training? Maximum?

e. What will be your pre- and post- assessment measures?

f. Describe your instructional plan.

g. What will the participants know and be able to do at the completion of this education or training program?

Describe what certificate participants will receive upon completion of this education or training program.
BUDGET SUMMARY

	Agency:
	

	
	
	

	
	
	

	
	
	COST CATEGORIES

	Item Number
	Program Budget Item
	Program Costs
	Admin.
	TOTALS

	1
	Administrative Salaries
	
	
	

	2
	Direct Staff Salaries
	
	
	

	3
	Clerical Staff Salaries
	
	
	

	4
	Administrative Staff Benefits
	
	
	

	5
	Direct Staff Benefits
	
	
	

	6
	Clerical Staff Benefits
	
	
	

	7
	Rent or Lease of Facility
	
	
	

	8
	Utilities/Bldg. Maintenance
	
	
	

	9
	Insurance
	
	
	

	10
	Office Supplies, Consumables
	
	
	

	11
	Client Supplies
	
	
	

	12
	Communications/Telephone
	
	
	

	13
	Travel/Staff Mileage
	
	
	

	14
	Staff Training/Conferences
	
	
	

	15
	Equipment Rental/Lease
	
	
	

	16
	Equipment Maintenance
	
	
	

	17
	Advertising/Marketing
	
	
	

	18
	Printing and Duplication
	
	
	

	19
	Postage
	
	
	

	20
	Consultant/Professional Services
	
	
	

	21
	Audit
	
	
	

	22
	Small Tools and Equipment
	
	
	

	23
	Books and Educational Aids/Materials
	
	
	

	24
	Tuition and Fees
	
	
	

	25
	*Indirect
	
	
	

	26
	**Fixed Assets
	
	
	

	27
	Participant Wages
	
	
	

	28
	Participant Benefits
	
	
	

	29
	Incentives
	
	
	

	30
	Testing
	
	
	

	31
	Other
	
	
	

	
	
	
	
	

	Costs per participant:
	
	
	

	Program Budget Totals:
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